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How to Change the Email Subject in Outlook
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1. In Outlook, open the email that you want to change the subject.

2. Position the cursor on the subject, then just simply rename or modify to your desired subject.

3. To save the changes made, just close the message and then click ‘Yes’ on message prompt or press CTRL+S.
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4. The changes in the subject will now take effect and appear in your email.

We value your feedback. Please help us improve our ProductivI.T.y releases by filling out the “Serbisyong Bida” online survey form.
You may also email your comments and suggestions to ict-process@pjlhuillier.com.

Click here for back issues of ProductivI.T.y in MyLink.

http://ho-sbsurvey.pjlhuillier.prod/
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